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Agenda

① Download and Installation

② Quick Guide

③ Technical Help

④ Voting Instructions

If you are having technical difficulties beyond the content of this 

guide, please contact Tech Support at 213-712-1917 for further 

assistance. 
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Download and Installation

1. Join meeting

by clicking on 

the link in the 

meeting invite

2. Click 

“download & 

run Zoom

3. Click on the 

file that is 

downloaded

4. Enter your 

name (this will 

be seen by all 

meeting 

participants)

5. Optional: 

Check box for 

Zoom to 

remember this 

name for the 

future

6. Click join 

meeting

7. Click Join 

with Computer 

Audio

8. Optional: 

Check box for 

Zoom to 

remember 

audio settings 

for the future
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Mute & Un-Mute your 

Microphone

Start and Stop your 

Video

Click to see all the 

participants in the 

meeting

Click to chat with the 

meeting host

Click to leave the 

meeting

Click to identify to the 

host that you have a 

question

Choose between 

Speaker view to see 

only the speaker or 

Gallery view to see all 

meeting participants

Quick Guide
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Technical Help

1.Click 

“^”

2.Click 

Audio

3.Adjust

Output

If the audio is not working properly, follow the steps below If the audio source is not set up properly, follow the steps below

1.Click 

“^”

2.Choose 

Source

Warning: Do not join the meeting on two different devices, the noise will echo for all 

participants. 



CalSAWS |  JPA Zoom User Guide 6

Voting Instructions

When it is your turn to vote, your name will be called.  At this time, unmute yourself.  You

may turn on your video camera if you would like.  Say yes or no.

To turn on 

video, click on 

the video 

camera

To unmute, 

click on the 

mute button


