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Delegated Administration Portal Link 

 
To access the Delegated Administration Portal please use the following link: 

https://id.calsaws.net/enduser.  

 

Steps to Enable a User 
 

To enable an existing CalSAWS user you will need to edit the user’s status from 

Expired or Inactive to Active outlined in the steps below. Once a user is enabled, that 
user will be prompted to perform a password reset. To activate the user’s account, 
the user must check their email to retrieve a unique link for password reset. Please 

follow the instructions provided in this email to reset your password. Users can also 
reset their passwords by navigating directly to 

https://id.calsaws.net/#/passwordreset 
 

1. From the dashboard navigate to the User tab 

 
 
 

2. Click on the user who you’d like to enable 

 

 
 

3. Modify the user’s status from Expired or Inactive to Active and click save to confirm the 

modification (type active in the status bar) 

https://id.calsaws.net/enduser
https://id.calsaws.net/#/passwordreset
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Steps to Disable a User 

 
To disable an existing CalSAWS user you will need to edit the user’s status from Active to 

Inactive outlined in the steps below 

 

1. From the dashboard navigate to the User tab 

 
 

2. Click on the user who you’d like to disable 
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3. Modify the user’s status from Active to Inactive by typing inactive in the status bar and 

click save to confirm the modification

 
 


