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Web Scan Toolkit Basic Installation 
1. Initiate Installation

 
 

2. Agree to EULA and Install with Admin 

 
 

3. Installation will begin 
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4. Installation Completion 
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Toolkit Testing 
1. Login to the CalSAWS Training environment:  
2. Click on Imaging in the Utilities bar in the top right. 

 
3. Within the Imaging Solution pop-up, click on Capture and Indexing. 
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4. Click on Capture in the top right. 

 
5. From the Capture Profile drop list, select Single Case Scan. Click on Start. 
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6. The scanner should initiate, and scan anything in the document feeder. 

 
After everything is scanned, click on Open Batch. 
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7. The document(s) scanned should open. The test is considered complete and a success. 
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Virtual Printer Basic Installation 
1. Initiate Installation

 
 

2. Select Next 
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3. Agree to EULA and click Next 

 
 

4. Enter the production web app url: 
 

and click Next 
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5. Installation will begin 

 
 

6. Installation Completion 
Click Finish 
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Virtual Printer Testing 
1. Login to the CalSAWS Training environment:  
2. Open a web page or file. Open the Print dialogue. Select “Hyland Virtual Printer as the printer. 

 
3. Click on Print. The Imaging Solution should open in a new tab or window.  
4. In the Capture Profile drop list, select Single Case Scan. Click on Scan. 
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5. Wait for the image to process. Click on Open Batch. 

 
6. The document should open. The test is considered complete and successful. 

 




