
Search for and Add a Resource
In CalSAWS, you can search for a Child Welfare Services 
provider by one of two methods:

In CalSAWS, payees for Child Welfare Services (CWS) programs –
Foster Care, Kin-GAP, and Adoption Assistance – are considered 

Foster Care Resources and are maintained through the Resource 
Databank (RDB), Foster Care link.

Option 1: Data Collection – Child Placement Detail page
From within the context of the case, select the Foster Care option 
from the Task navigation bar, the section expands. Click Child 
Placement, the Child Placement List page displays. From this 
page, you can either select the Name hyperlink (if prefilled) to 
view the resource or click the Add button to add a resource. 
When you select either option, the Child Placement Detail page 
displays.   

When selecting the Name
hyperlink, the Child Placement 
Detail page opens in View
mode allowing you to review 
the information on the page.

When clicking the Add button, the 
Child Placement Detail page opens 
in Edit mode allowing you to search 

for and add a resource. 

Additional actions you 
can take in View mode 
are:
• Select the Images

button to view images 
• Select the Edit button 

to make changes to 
the information on the 
page

Additional actions you 
can take when selecting 
Add are:
• Select the Images

button to view images 
• Select the Save and 

Add Another button to 
add another resource
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Search for and Add a Resource to your Case
In CalSAWS, you can search for a Child Welfare Services 
provider by one of two methods:

Resource Databank
- Foster Care -

In CalSAWS, payees for Child Welfare Services (CWS) programs –
Foster Care, Kin-GAP, and Adoption Assistance – are considered 

Foster Care Resources and are maintained through the Resource 
Databank (RDB), Foster Care link.

If the resource is not found, send a request to your County’s RDB 
Maintainer. Follow the instructions found in the Resource 
Databank Protocol document when requesting to add or update 
a resource in the RDB.

Option 2: Resource Databank - Foster Care Resource 
Search page 
From the Global navigation bar, hover over Resource

Databank, select the Foster 
Care link from the Local
navigator, the Foster Care 
Resource Search page displays. 
From the Foster Care Resource 
Search page, you can search 
for resources linked to Foster 
Care, Kin-GAP and Adoption 
Assistance Program programs.   

Remember when 
searching for a resource, you 
must complete all required 
fields marked with a red 
asterisk (*). Once the Search
button is selected, the results 
display in the Search Results 
Summary section of the
page. 

Locate your resource 
and click the Add 
Resource button. 
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