Entering a Work Study activity in CalSAWS for WTW 25 Report

In the context of a case:

1) Enter an employment record in the Eligibility > Customer Information > Employment List Page
by clicking the ‘Add’ button.
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2) Complete mandatory page entries, including Category “Subsidized-Public” or “Subsidized-
Private” and Type “Subsidized”.
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3) Click the ‘Save and Add Activity’ button, then complete the Customer Activity Detail page,
program type will be ‘Welfare to Work’. Note that the Activity Detail Type and Category will
both be ‘Employment’, regardless of the Category/Type from the Employment Detail page:
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Click ‘Save and Return’



rces ﬂj]?agc_- Mapping [0y Tmaging E‘, Log Out

: ® Help @ R

Case Name: Case Name
Journal T
( GlSAws Case Number: 1366060 m ma

San Bernardino Case Info Eligibility Empl. Child Care Resource Fiscal Special Reports Client Admin Tools
STG3 Services Databank Units Corresp.

Customer Activities List

Case Summary

Case Number:

[ o )

Activity Participation

Name Engagement Hours

Jouck, Briana 40F 20

Total 20

Display by

Name: From: To:

E— [I—

Search Results Summary Results 1 - 25 of 42
1 2 Next

Add Activity

Activity Name Start Status  Status Status Hours GROW

Number Date Reason Date Non-
Compliance

= = = = <z <z = =
Edit
Jouck,
O Employment Briana 07/01/23 Active Referred 07/12/23 20
40F View History
Ed't
10B SEARCH 221K :
Customcr:Adivities Job Readiness oy Briana 03/06/23 Closed  Interrupted 03/31/23 30
40F View History
Ed't
108 SEARCH 10UKs -
Job Readiness NG Briana 01/23/23 Closed No Show 02/19/23 30 Progress
40F View History

Jouck,
Appraisal Appraisal Briana 01/05/23 Closed Interrupted 01/05/23 1

4) Navigate to employment record that corresponds to the newly created activity in the
Employment Detail page and update employment type to ‘Work Study”. Click ‘Save and
Return’.
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*Please note the Employment activity Status needs to be updated from ‘Referred’ to
‘Active’ once the participant has begun participating in order for the Work Study to count
in the WTW 25 report. This logic applies to all activities that must be counted in the WTW
25 report.
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